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SGA Policy Manual Article XV- Elections

Section A- Overview

Candidates are responsible for adhering to all election guidelines.  The following guidelines apply to all candidates, including write-ins.  Election regulations can be found in Article XVI of the Student Government Association Bylaws, which can be obtained by contacting the chair of the Election Commission.  These guidelines and the Student Government Association Bylaws will be made easily available to every candidate, and one copy of each document will be distributed to each area coordinator and the Director of Residence Life.

If you have any questions or concerns, please contact the Chair of the Election Commission.

Section B-Candidate Regulation Information
1.  All candidates must register to have their name placed on the ballot by submitting a registration form and a completed petition to Office of Student Activities by a time and date to be designated by the Election Commission.  Hall Senator candidates must submit a registration form and a completed petition to the respective area coordinator by a time and date designated by the Election Commission.

2.  
Petitions and registration forms for spring elections will be made available in the Office of Student Activities to candidates two weeks before the date of the primary elections.  For fall elections, petitions and registration forms will be made available two weeks before the general election date.  Hall Senator candidates may obtain forms from the front desk of each respective residence hall.  Other fall election candidates may obtain forms in the Office of Student Activities.
3.  Registration forms will be posted publicly in the Buntrock Commons and through links on the SGA web page.  Hall Senator registration forms will be displayed in each residence hall.

4. All candidates are required to attend a mandatory campaigning meeting at a date, time and location to be determined by the Election Commission.  Candidates who are unable to attend this meeting should contact the chair of the Election Commission immediately.

Section C- Campaigning Regulations
1.  Campaigning for registered candidates will begin at a time and date to be determined by the Election Commission.  Any campaigning that takes place prior to this time will result in disqualification, except for preparatory meetings and details.

2. Campaign expenditures are limited to $45 for each candidate.  The candidates for SGA President and SGA Vice President are limited to $90 jointly. 

a. Each candidate may only spend money on his or her individual campaign.  This expenditure limit includes all materials purchased pertaining to the election (materials to be handed out, paper, ink cartridges, print center charges, etc.), as well as donations and gifts from supporters.  

b. Such general items as tape, glue, etc. need not be accounted for.  

c. Candidates in contested races must submit an itemized expense report, with receipts, of all campaign expenditures to the chair of the election committee by 9:00 AM for both primary and general elections.  Any item that does not have a receipt will be charged St. Olaf Bookstore prices.  

d. The Election Commission will penalize candidates who overspend.  

3. Candidates may not use any residence hall, Student Activities, or SORC paper and materials for campaigning. 

a. The use of any Student Government Association facilities or materials is prohibited.  Violations include the use of the Student Government Association or SORC computers and Xerox machines.
4. Campaign materials and practices are under the jurisdiction of the Commission.  Candidates are responsible for the content and placement of all campaign materials.  

a. The Election Commission reserves the right to censor any material that it deems unsuitable for the St. Olaf community.  

b. All materials created either by candidates or officially recognized student organizations must bear the name of the party responsible for the creation of the materials.  

c. If a candidate thinks of an idea for campaign material that is not discussed in either the Student Government Association Bylaws or this Policy Manual, they must get Election Commission approval before going forth with the idea.

5. Use of the Caf Flyer and the cafeteria tables is prohibited.

6. Campaign Materials

a.  Signs- The following types of signs are allowed:

1.  Large posters--only permitted in Buntrock Commons and cannot exceed 2.5 feet x 2.5 feet (in accordance with the Buntrock Commons poster guidelines).

2.  Flyers, which cannot exceed 11”x17”.

3. Support signs of any size and form created by individual students are permitted only in those student’s own residence hall rooms or on those students’ own residence hall room doors.  

b.  Candidates and student organizations cannot create individual support signs for select or mass distribution.

c.  No sign may be secured to glass or cover glass in any academic building or residence hall.

d.  No material may be posted in classrooms or posted or written on blackboards.

e.  Signs may not be attached to the floor in any building.
f.  Consistent with Residence Hall policy, a maximum number of fliers set forth by Residence Life shall be permitted.

g.  The following regulations are specific to the respective buildings for at-large elections:

1.  No posters may be placed in any of the following buildings:

a.  Christiansen Hall of Music

b.  Steensland Gallery

c.  Old Main

d.  Speech-Theater Building

e.  Boe Memorial Chapel

f.  Skoglund/Tostrud Athletic Centers
g.  Manitou Fieldhouse

h.  Dittmann Center

i. Administration Building
2.  Buntrock Commons Regulations

a.   No more than one (1) poster is allowed above the PO’s.
b. No more than one poster is allowed in the cafeteria.

c. No more than five (5) flyers are permitted in the Commons.

d.   Signs are only allowed on bulletin boards that allow public postings.  

e.   Candidates may not hang signs over other candidate(s)’ posters

f.  All posters must be approved by the Office of Student Activities.

3.  Residence Halls

a.  No more than ten (10) fliers can be placed in each residence hall.

b.  All Residence Hall fliers must be approved by the Residence Life Office before posting.

c.  No campaign material may be distributed under residence room doors. 

d. All publicly visible campaign material constitutes a flier, with the exception of individual support signs.

e. One large poster may be hung in a designated area as long as approved by the Area Coordinator.

4. Rolvaag Library

a. Five (5) or fewer fliers are permitted on bulletin boards in the foyer.

b. Fliers are not permitted within the building.

5.  Five or fewer fliers are permitted anywhere, except on departmental bulletin boards, in the following buildings:

a.  Science Center

b.  Holland Hall

h. Officially recognized student organizations may create and post fliers supporting or endorsing any and all candidates in a given election.  
1. Fliers may be posted in all buildings where candidates can post fliers, with the exception of residence halls.  
2. Each organization may place no more than two (2) fliers in each building, regardless of the number of candidates.  These organization support signs do not count towards the limits indicated elsewhere in these election guidelines.
i. Candidates may endorse other candidates.  However, endorsement campaign material will be counted against the quantity and financial limits of the endorsed candidate.

2.  Handouts

a.  Candidates may use handouts.

b.  Handouts must not exceed 4-1/4” x 5-1/2” (a quarter sheet).

c.  Candidates may use campaign letters, provided they are specifically addressed and delivered to particular individuals.

3.  Candidates may not publish material in departmental and organizational newsletters.

4.  Technology Regulations

a.  Unsolicited campaign material may not be distributed via e-mail or other means of electronic communication.

b.  Candidates may reply to direct messages from voters 

c.   Candidates may use e-mail to coordinate organizational planning within the campaign.

d. Campaign letters may not be distributed via e-mail.

5.  Chalking

a. Chalking may not be done on the north side of the Buntrock Commons.

b. Chalking is permitted on the Buntrock Commons plaza if it is not under the overhang.

6.  Outside Material

a.  All material that is placed outside must be in accordance with St. Olaf ground crew regulations.  

Section D-Election Procedures
1.  Primary elections for Hall Senators shall take place on a campus-wide date to be determined by the Election Commission in coordination with the Director of Residence Life.  

a. The two candidates receiving the most votes in the primary election will be placed on the final election ballot.

2.  The final Hall Senator elections will be held on a campus-wide date to be determined by the Election Commission and the Director of Residence Life.  Polling shall take place at each respective hall receptionist desk. 

3.  The final spring elections will be held at a date and time to be determined by the Election Commission.

4.  Results of the final spring elections will be posted on the SGA bulletin board and/or in the Manitou Messenger.  Results of the final hall Senator elections will be announced by the respective area coordinators. 

5.  All candidates who lose in the primary election must dispose of their campaign materials within one (1) day of their notification of the primary election results.  All campaign materials must be removed within one (1) day of the announcement of the winners of the final election.

7. No campaigning, with the exception of posted fliers, is permitted on the second floor of Buntrock on election day. Posted fliers may not be within a twenty (20) foot radius of the polling place.   For Hall Senator elections, no campaigning is allowed within a 20-foot radius of the polling place on election days.   It is the responsibility of each candidate to ensure that any acquaintance who may be staffing the polling place remain neutral during the election.

Section E-Complaints and Challenges
1.  Neglect for any of the listed regulations, either in the Student Government Association Bylaws or in these election guidelines, is grounds for disciplinary action.  Disciplinary actions include, but are not limited to:


a.  Apology to affected parties

b. Public apology

c. Removal of campaign material in a specified area

d. Docking of votes

e. Disqualification

2.  Removing, obstructing, or vandalizing another candidate’s signs or materials is cause for disqualification.

3.  Complaints and challenges made by any student of St. Olaf College regarding the placement or content of signs or any other election and campaign aspect must be e-mailed or hand delivered to the chair of the Election Commission within twenty-four hours after the results of the election have been made public.  Concerned parties may contact the chair of the Commission through the Office of Student Activities.

4.  The Election Commission is the final authority in determining the validity of any complaint or challenges, and the Commission makes final decisions for disqualification, complaints, and challenges based on the following sources, listed in the order of precedence:

a.  The Student Government Association Bylaws

b.  The Student Government Association Election Guidelines

c.  The Election Commission

d.  The chair of the Election Commission

Article XVI- Miscellaneous

Section A-Publicity Guidelines

1.
Creating/changing guidelines



a.
The SGA publicity committee determines publicity guidelines.



b.
Contact the SGA publicity committee or the SGA PR Co-coordinators about new ideas, suggestions and questions relating to the Publicity Guidelines.


2.
Roll paper/Newspaper-Type signs for organizations publicizing in Buntrock Commons



a.
A maximum of one (1) roll paper sign for each event.



b.
Sign dimensions most not exceed one (1) roll in width and three (3) feet in length as marked on the SGA/SOC poster making tables.



c.
All roll paper signs in Buntrock Commons must be date stamped in the Student Activities Office.



d.
Posters may stay up for a maximum of seven (7) days after posting, after which they must be removed.



e.
Roll paper signs can only be hung on the bulletin strips above the P.O. boxes, and for safety reasons, may not hang over doorways or from the ceiling.


3.
Taping



a.
Taping promotional materials to sidewalks is not allowed.



b.
Taping (of any kind) in Buntrock Commons is not allowed.


4.
Penalties – violating these publicity guidelines will result in penalties



a.
Materials in violation will be removed and stored in the Student Activities Office.



b.
A note will be sent (by whom) to the person (or organization) responsible, explaining the violation and inviting the person to retrieve the materials from the Student Activities Office, to address the violation and repost the materials.



c.
If taped materials are not removed according to guidelines, the group responsible will be contacted and expected to remove the materials correctly or clean up any residue from improper removal.
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